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1 Main	Menu	
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2 Equipment	Items	

Equipment Items are arranged in a Tree Structure to eliminate the need of giving each 
item a code. 
At the top level are the systems such as ‘Electrical Power Generation’ , ‘Compressed 
Air  System’ or ‘Propulsion System’. 
Below each system there can be sub systems and so on. 

Sample of system layout: 
Compressed Air System 
 Air Compressors 
  Air Compressor No.1 
  Air Compressor No.2 
  Emergency Air Compressor 
 Air Receivers 
  Main Air Receiver No.1 

Main Air Receiver No.1 
  Emergency  Air Receiver 

Each Equipment Item has an entry for Survey Period as well as up to 7 levels of 
Maintenance. 

Equipment Data Window. 

Equipment 
Treeview 
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2.1 Adding	Equipment	
To open the Equipment details Window click on the Main Menu Button labelled 
‘Equipment Database’. 
On the left hand side of the Equipment Database Window is the Equipment Tree 
Structure.  
To add an Equipment Item, click on the System/Subsystem where it is to be attached. 
If you are adding a System, click on the ‘Main System’ at the top of the Tree Structure 
Window. 
While holding the cursor above the selected Equipment click on the right mouse 
button and select ‘Add’. 
Once ‘Add’ has been selected the Cursor will move to the Description Field ready to 
enter Equipment details. 
Equipment Details are located on the first 2 tabbed pages. 
Once all of the details have been entered Click on the ‘Save’ button. 
For Information on entering Maintenance Instructions see Section  2.6. 
For Information on Linking Spare Parts see Section 3.4. 

2.2 Editing	Equipment	
To Edit an Equipment Item, select the Item in the Treeview Window. 
Click on the ‘Edit’ Button. 
When Editing is Complete click on the ‘Save’ Button. 

2.3 Deleteting	Equipment	
To Delete an Equipment Item, select the Item in the Treeview Window. 
Right Click while cursor is on top of selected Equipment and select Delete from 
popup menu. 
Only Equipment at the lowest level can be deleted. If an Equipment has items 
attached the items attached must be deleted first. 

2.4 Moving	Equpiment	
To move Equipment Item  in the Tree Structure: 

Drag & Drop 
Select Equipment Item in the Tree View Window. 
While Cursor is on top of selected Equipment Hold the Left mouse button down. 
Drag Cursor to Equipment Item that the Selected Equipment is to be attached. 

Cut & Paste 
Select Equipment Item in the Tree View Window. 
Right Click while cursor is on top of selected Equipment. 
Select ‘Cut’ from popup menu. 
Select Equipment Item where previous Equipment Item is to be moved to. 
Right Click while cursor is on top of selected Equipment. 
Select ‘Paste’ from popup menu. 

2.5 Spare	Parts	Required	For	Maintenance		
Select Equipment Item in the Tree View Window. 
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Click on the ‘Maintenance Details’ Tab. 
Click on the ‘Parts Req.’ Button below the required Maintenance Level. 

In the Parts Required Window, Parts linked to the Selected Equipment will appear in 
the bottom table. To view all available parts in this table, click on the ‘View All Parts’ 
Button. 
 To select Parts Required for selected Maintenance Task either double click on the 
part or Right Click and select  ‘Add Required Part to List’. 
If a part, not linked to the equipment, is selected as required part, it will 
automatically link to the equipment. 
All parts selected for the particular Maintenance Task will appear in the top table. 
To complete selection of parts click on the’ Edit’ button enter the required quantities 
and click on the ‘Save’ button. 
To remove a Part from Required Spares Right Click on the Part and select either, 
‘Remove and Unlink Part from Equipment’ or ‘Remove Part’. 

Parts Required 
Button for 250 
Hour Service
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2.6 Maintenance	Instructions	
Select Equipment Item in the Tree View Window. 
Click on the ‘Maintenance Details’ Tab. 
Click on the ‘Instructions’ Button, below the required Maintenance Level. 

Parts Required 
Button for 250 
Hour Service

Parts linked to 
Equipment  
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Maintenance Instruction can be entered in up to 4 different formats: 

1. Memo Field - Plain text stored in Database. 
2. Word Processing Document – Can be used for Job Safety Analysis, Confined 

Space Permit, Hot Work Permit etc.  
3. Spreadsheet – Generally forms for things like crankshaft deflections, Engine 

Performance etc. 
4. PDF Document – These are generally extracts from manufacturers manuals. 

The Memo Field, Word Document and Spreadsheet can be copied to History and 
comments added on completion of Maintenance Task. 

The above document formats are only recommended and the system will accept any 
format type as long as there is an installed application to manage that format. 

2.7 Field	Definitions	
Description Unique description of equipment 
Make/Model Make and or Model of Equipment 
Serial No. Serial No. of Equipment 
Installation Date Date when equipment was installed 
Account Code Account for costing (Optional) 
Inventory No. Assigned Inventory No. (Optional) 
Location Location of equipment on site 
Group Used to identify/group equipment when 

viewing maintenance requirements e.g. 
Critical Equipment, Fuel Injectors etc. 

Responsible Person Person responsible for the maintenance of 
the equipment. 

Detailed Description Field for detailed description of equipment. 
Related Document No. 1 Link to related external Document e.g. 

drawings, manuals. 
Page In Document No. 1 Page in related document if PDF format 
Related Document No. 2  Link to related external Document e.g. 

drawings, manuals. 
Page In Document No. 2 Page in related document if PDF format 
Supplier Link to Supplier Database 
Scheduling Active Turns scheduling ON or OFF. 
Hourly/Monthly Hourly or Monthly Maintenance Period 
Total Running Hours Total Running Hours 
Taken On Date when last total running hours was 

entered 
Average Daily Running Hours Estimated daily running hours of 

equipment. Used to forecast Maintenance. 
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Maintenance Level/Interval 1-7 Expressed in Hours or Months. 
Maintenance Last Performed 1-7 Date or Hours when maintenance was last 

performed. 
Survey Code Survey Code as issued by Class. 
Survey Type Survey type e.g.  
Survey Interval Interval between Surveys 
Last Survey Date when last survey was completed.. 
Port Port where last survey was completed. 
Surveyor Surveyor who performed last survey. 
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2.8 Equipment	History	

When logged in as administrator it is possible to edit History records. 
From the Main Menu Click on the ‘View/Edit History’ Button. 
Select the Equipment Item you wish to View/Edit in the Treeview Panel on the left hand side of the 
screen. 
When an Equipment Item is selected the Historical Maintenance Events are displayed. 
To view or edit the details of a particular maintenance event double click on the event in question. 
To Delete a History event click on the event and the right click and select delete. 

History Details Window 
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2.9 Equipment	Reports	
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3 Spare	Parts	
To locate desired part click on the table header of your choice and use keyboard to enter search 
string. 
E.g. to find a part by Manufacturers Part Number click on the column header ‘Man. Part No.’ and 
then enter the Manufacturers Part Number using the keyboard. 

3.1 Adding	Spare	Parts	
Click on the ‘Add’ Button on the Spare Parts Window. 

Select Equipment linked to the part to be added and click on the right arrow. 
Repeat process if part is linked to more than one Equipment Item. 

Column 
Headers  

Details of 
Selected 
Part  

Linked 
Equipment  

Purchase 
History  

List of 
Parts  
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Once all Equipment Items are selected click on the ‘Add Parts’ button. 
If the part is general and not specific to any Equipment click on the ‘Add Parts’ button without 
selecting any Equipment. 

3.2 Editing	Spare	Parts	
Click on the ‘Edit’ button and edit fields as required on the bottom part of the Window. 
On completion click the ‘Save’ Button. 

3.3 Deleting	Spare	Parts	
Select spare part to be deleted and click on the ‘Delete’ button. 

3.4 Linking	Spare	Parts	to	Equipment	
To link a part that has already been added click on the ‘Link To’ button. 
Select the Equipment that the part is to be linked to and click the ‘Add Equipment’ button. 
Any number of Equipment Items can be added. 
Select the part that is to be linked to the Equipment and click on the ‘Link Part’ button. 
Parts can be located by clicking on any of the Parts Column Headers and entering search 
criteria. 

To unlink a Part, select the Part and the linked Equipment, at the bottom of the window, then 
click on the ‘Remove Link’ button. 
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3.5 Adjusting	Inventory	
From the Main Menu click on the ‘Stocktake’ Button. 
Sort Parts by clicking on the column Headers. 
Locate Parts by entering search criteria in the Search field at the top of the window. 
Enter new stock level in the ‘New Stock Level’ column. 
When all adjustments have been made, click on the ‘Update’ button. 

3.6 Spare	Parts	Reports	
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3.7 Ordering	Parts	

From the Main Menu click on the ‘Spare Parts Order’ button. 

3.7.1 New	Order	
To Create a new Order click on the ‘New Order’ button. 
Select the Equipment linked to Parts to be ordered and click on the ‘Select’ button. 
If the Parts to be ordered are not linked then click on the ‘Skip’ button. 

On the main Parts Order page Parts that are linked to the Equipment selected will appear at 
the bottom of the window. 
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Parts can be located by clicking the column header. 
To add a Part to the Order either double click on the part or right click and select Add Part. 
To view parts that are not linked to the selected Equipment, click on the ‘View All Parts’ 
button. 
Once Part has been copied to the Order fill in the Unit and Quantity required. 
To remove a Part from the Order right click on it and select ‘Remove Part’. 
To select a Supplier click on the down arrow next to the Supplier name field. 

3.7.2 Edit	Order	
To edit an Order, select the Order to be edited and click the ‘Edit’ button. 
Parts can be added/removed in the same method as in a New Order. 
This should only be done on Active Orders. 

3.7.3 Delete	Order	
To Delete and order, select the Order to be deleted and click on the ‘Delete Order’ button. 

3.7.4 View	Orders/	Order	List	
To view a summary of Orders, click on the ‘View Orders’ button. 

Order Status Description 
Active Open and can be edited.
Transferred Order has been sent for processing.
Part Recvd Some Items have been received.
Completed All items received.
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3.8 Receipting	Parts	Orders	
To enter Parts received against an Order click on the ‘Parts Received’ button. 
Select the Order to receive Parts against and click on the ‘Enter Rcpts’ button. 

If Parts have previously been received for this Order they will appear in the ‘Qty.Prev. Recvd’ 
column. 
Enter quantity received in the ‘Qty.Recvd’ column and Cost in the ‘Cost’ column. 
When all entries are complete click on the ‘Save’ button. 
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3.9 Spare	Parts	Orders	Reports	

4 M
ai
nt
en
an
ce	

4.1 Maintenance	Forecast/Completion	
To view required Maintenance or enter a completed Maintenance Task click on the 
‘Maintenance Due/Completed’ button on the Main Menu. 

Only Equipment with Maintenance due within the next 12 months or overdue will be displayed. 
Each level of Maintenance can be displayed in a different colour. 
To view the Equipment details double click the Equipment description. 
To view the Maintenance Task or enter details of a Completed Maintenance Task double click or 
right click on the relevant Maintenance Period. 

Equipment requiring Maintenance can be filtered by either Group or Responsible Person. 

Commonly used Groups  

 Critical Equipment 
 Safety Equipment 
 Certificates 
 M/E Fuel Injectors 
 M/E Units 
 Generators 
 Purifiers 
 Compressors 
 Hatches 
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The ‘Part Compl.” column is maintenance completed by engineers but not yet posted to history 
by the administrator. 

4.2 Viewing	Maintenance	Jobcards/Maintenance	Task	Sheet	
To view the Maintenance Task or enter details of a Completed Maintenance Task double click or 
right click on the relevant Maintenance Period. 

Maintenance Task Description. 

Print/Preview Options. 
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4.3 Completing	Maintenance		
Fill in details as required. 

Comments will appear on the next 5 Maintenance Task Sheets 

General instructions can be copied from the Maintenance Task sheet and added to. The task 
instruction can be set out a form to filled in. e.g. liner measurements, cut in/out pressures etc. 

Instructions made in a Word processing document  or a spreadsheet can also be copied and 
edited and become part of History. 

Other documents can be attached to the History record such as photos, inspection certificates, 
contractor reports. 

If the administrators password was used to log in you have the option of posting the completed 
maintenance task directly to history. If not the details will be kept on file and an entry will 
appear in the “Part Compl.” column in the “Maintenance Due/Completed” screen. 
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4.4 Early	Maintenance/Breakdown	
To register a Breakdown, Ad Hoc or early maintenance click on the ‘Early Maint/Brkdns’ button. 
Select the Equipment. 
If it was a breakdown and a service was performed while Equipment was being repaired this can 
be noted by selecting the service level performed. 

4.5 Entering	Running	Hours	
If an Equipment Item is maintained using hours and there are Items attached (See Treeview in  
Equipment Database) , hours will be automatically updated.  
I.e. Entering the running hours for the Main Engine will also update the Units, Fuel Injectors, 
Turbo Charger etc. 
The average Daily Running Hours is used to forecast Maintenance . 
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4.6 Maintenance	Reports	
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5 Surveys	

5.1 Surveys	Due	
To view Surveys Due click on the ‘Surveys Due’ button on the main menu. 

A forecast of Surveys Due for the next 5 years is shown and can be sorted by survey code or 
equipment description or filtered by survey type.  

To complete a Survey double click or right click on the Survey Due indicator. 
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5.2 Survey	status	
To view Surveys Status click on the ‘Surveys Status’ button on the main menu. 
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5.3 Survey	Reports	

6 System	

6.1 System	Settings	

6.2 System	Utilities	
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